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FIFTH AMENDED MAGISTRATE COURT JUDICIAL EMERGENCY GUIDELINE
On March 14, 2020, in response to the COVID-19 pandemic, Governor Brian Kemp

issued an Executive Order declaring a Public Health State of Emergency. The Order was
renewed on April 8, 2020 and on April 30, 2020. The Public Health State of Emergency

expired Friday, June 12, 2020, at 11:59 p.m.

Likewise, the Honorable Harold D. Melton, as the Chief Justice of the Supreme Court
of Georgia, issued an Order Declaring Statewide Judicial Emergency on March 14, 2020,
pursuant to O.C.G.A. §38-3-61. Due to the continuing statewide emergency, the Order was
extended on April 6, 2020, May 11, 2020 and June 12, 2020 with an expected expiration date
of Sunday, July 12, 2020 at 11:59 p.m.
The Magistrate Court of Fulton County will continue to provide electronic interface for

applications for search and arrest warrants 24/7/365 as well as First Appearance hearings six
days a week. Criminal court hearingswill be through video conferencing system, to which
the public will have access daily, through a public viewing room available in a designated
courtroom. Hearing schedules are available on our website at https://gafultoncountymagistratecourt.civicplus.com/222/Calendar-Assignment-by-Judge.
Asthe Chief Justice’s Order tolls, suspends and grants relief from statutory time limits
in other matters as of its issuance on March 14, 2020, the Magistrate Court continues to

suspendall hearings and serviceslisted below:
¢ landlord-tenant(evictions)
*

abandoned motor vehicles

*
*

warrant applications
copy of charges

°
°

personal property foreclosures
trover

small claims
child abandonment
environmental
garnishment

post-judgment hearings
weddings

The May 11, 2020 Order encouragedthe courts to utilize teleconferencing and

videoconferencing to “conduct non-essential proceedings tolimit the backlog of such matters

when thejudicial emergencyis terminated.” Section IV of Chief Justice Melton’s Order on
June 12, 2020 required the courts to develop guidelines to protect the health of the public,
litigants, court personnel, lawyers, and judges as we expandin-person proceedings.
Accordingly, Superior Court Chief Judge Christopher Brasher promulgated guidelines

consistent with CDC and Public Health Guidancefor the Atlanta Judicial Circuit. See Atlanta
Judicial Circuit Guidelines for Expanding In-Person Proceedings and Circuit Administrative
Order, attached.
Resolution of Non-Essential Magistrate Cases

As of March 14, 2020 when the Court suspendedall hearings, 2,535 cases were

scheduled to be heard. As of June 16, 2020, that number hasrisen to 6,260. The Court will

resumelimited non-essential matters on or about June 22, 2020, subjectto the following

guidelines:

» All non-criminal hearings and trials will be conducted by video conferencing with the

consentofall parties, utilizing Zoom or a similar program wheneverpossible.

From June 29, 2020 through July 10, 2020, the Court will make Zoom Only

calendars available for parties with pending cases on the Motions, Small Claims

Trial and Status calendars. These hearings will be scheduled through
magistrate.jarequests@fultoncountyga.gov.

>» Whenvideoconferencing is notlogistically possible, the Court will conduct in-person

hearings subject to strict social distancing guidelines. No in-personcivil matters will

be heard prior to June 22, 2020.

In-person hearingswill follow the guidanceof the Atlanta Judicial Circuit,
specifically:
1. Everyone will wear a mask, scarf or bandanaover his or her mouth and
nose in a manner suggested by the CDC and Georgia Departmentof Public

Health.
2. Parties, attorneys, witnesses, court personnel, and observers will maintain
social distancing requirements, keeping at least 6 feet apart from each
other.

3. Disposable gloves will be worn when handling evidence.

> In order to managethe court’s dockets, the Court created three categories for
scheduling:

1. Category One: Cases scheduled before the Judicial Emergency began. The
deadlines for responsive pleadings have passed and casesareripe for

adjudication. These casesare givenpriority and will be scheduledin the order filed.
The Court will open Zoom hearing spaces for some of these cases to be heard with

the consentof both parties from June 29, 2020 through July 10, 2020.

2. Category Two: Casesfiled between March 14, 2020 and March 27, 2020. The
dates for responsive pleadings will not begin until after July 14, 2020; and

3. Category Three: Casesfiled March 28, 2020 and thereafter. The dates for
responsive pleadings will not begin until after July 14, 2020.
» Casesin Category 1 will receive priority in scheduling and will be scheduledasfiled,
beginning with matters scheduled before the Statewide Judicial Emergency. Those
staggered calendarswill begin June 22, 2020 with:
1. Landlord-tenant actions (Mediation Only)
2. Garnishment actions

Casesin Categories 2 and 3 will be scheduled subject to an Amended Order of
Business, no earlier than July 20, 2020.

Guidance on Civil Service and Execution of Writs
Since the Judicial Emergency began until June 12, 2020, the Marshal of Fulton County has

acquired 651 Writs. An additional 430 writs are held in the Magistrate writ queues.

The Marshal of Fulton County began civil service of process on May 26, 2020, without
affecting, diminishing or altering statutory responsive time limits. The service date of all items
served during the Judicial Emergency for computation of return pleadings will be July 14,
2020, pursuantto the Chief Justice’s current Statewide Judicial Emergency Declaration. This
includes those pleadings originally served prior to the latest amendment.

By agreementof the Marshal of Fulton County and the Chief Magistrate Judge, writ service
scheduled to begin July 6, 2020 will begin on July 20, 2020.
Guidance on Landlord-Tenantmatters.

As of the Declaration of the Statewide Judicial Emergency on March 14, 2020, 352 landlordtenant cases were scheduled, but not able to be heard. The Court requiredthat Plaintiffs
(Landlords)in these cases review their matter and make an affirmative response to the Court
by June 5, 2020, identifying whether:

1. The issue had beenresolved and the Landlord requests the case be dismissed. In
these cases, the tenant may have paid the outstanding rentor the parties arrived at
another favorable resolution;
2. The tenant moved and wasserved personally or notoriously; or
3. The tenant moved and wasserved by tack and mail.
These caseswill be scheduled for mediation the week of June 22, 2020 in courtrooms 2C, 1A

and 1B, 185 Central Avenue, Atlanta, GA 30303. The Star-C Apartment Eviction Relief Fund
and Hosea Helps Homeless Prevention Program will be on site at the Courthouseto assist
Landlords and Tenants during the week of mediation. Cases are not resolved through
mediation will be scheduled for hearings the week of July 13, 2020 in multiple courtrooms
throughout 185 Central Avenue, Atlanta, GA 30303 and 160 PryorStreet, Atlanta, GA 30303.

Partiesfiled 919 landlord-tenant cases between March 14, 2020 and March 27, 2020 and 993

landlord-tenant cases from March 28, 2020 until June 16, 2020. Responsive pleadings in
these cases are due 7 daysafter the expiration of the Statewide Judicial Emergency. The

Court requires that Plaintiffs (Landlords/Property owners)filing after March 27, 2020,
alsofile the Federal CARES ActAffidavit, pursuant to Magistrate Rule 46. Further, the

Court requires that Plaintiffs (Landlords) in these cases review their matter and make an

affirmative response to the Court by July 13, 2020, identifying where their matter should be

scheduled, specifically whether:

1. The issue had beenresolved and the Landlord requests the case be dismissed. In
op

these cases, the tenant may have paid the outstanding rentor the parties arrived at
anotherfavorable resolution;

The tenant moved and wasserved personally or notoriously; or
The tenant moved and was served by tack and mail.

Thesecaseswill be scheduled for mediation and hearings as set by an Amended Order of
Business, but no earlier than the week of July 20, 2020 in courtrooms 1A and 1B, 185 Central
Avenue, Atlanta, GA 30303. The Star-C Apartment Eviction Relief Fund (www.star-C.org or
404-698-3781) and Hosea Helps Homeless Prevention Program (404-755-3353) will be on

site at the Courthouseto assist Landlords and Tenants. Parties seeking to utilize these

services are encouragedto contact the appropriate Non-Profit before the scheduled
court date.
Guidance on Garnishment Actions

As of the Declaration of the Statewide Judicial Emergency on March 14, 2020, 24 defendant
claims in garnishment cases were scheduled, but not able to be heard. The Court will hear
these cases on June 23 and 24, 2020. Since the Judicial Emergency, an additional 467
garnishment cases have beenfiled. Time limits have not run. The ten daystofile a
responsive pleading will begin on July 14, 2020.

In order to protect those casesfor which timelines are tolled, a separate Standing Order on

Garnishmentwasfiled on June 18, 2020, prohibiting the Clerk from accepting anyinitial

Garnishmentfilings until July 14, 2020, or until the Statewide Judicial Emergencyislifted,
whichever is later. That Amended Standing Order on Garnishment, attached, is included by
reference.

Guidance on Case Disbursements

In the Magistrate Court, certain cases, such as Garnishmentactions, Abandoned Motor

Vehicles (pre-September 1, 2019 statute), and Landlord-Tenant matters require
disbursements following certain periods. Absent the Statewide Judicial Emergency,the time
limits on these cases would have run withoutinfringing on the rights of either party, making
these cases appropriate for distribution. Beginning May 21, 2020, in eachindividual case,
pursuantto Section II of Chief Justice Melton’s Order, the Court will re-impose deadlines set
by statue and distribute monies. These disbursementsdo notalter, modify or limit thetolling
of statutory guidelines in other cases.
Guidance on Court Stays and Case-Closing Documents
During the Judicial Emergency, parties have filed certain documents, whichresult in the

closure, stay or modification of venue of the case. Those documentsinclude Consent
Judgments, Bankruptcy stays, Orders to transfer and Dismissals. Beginning May 21, 2020,
in these instances, in each individual case, pursuant to Section II of Chief Justice Melton’s

Order, the Court will re-impose deadlines set by statue andfile appropriate Orders.

So ORDEREDthis AAday of June, 2020.
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Cassandra Kirk, Chief Magistrate Judge
Magistrate Court of Fulton County
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THIRD ORDER EXTENDING DECLARATION OF
STATEWIDE JUDICIAL EMERGENCY
On March 14, 2020, in response to the COVID-19 pandemic, the

Honorable Harold D. Melton, as the Chief Justice of the Supreme Court

of Georgia, issued an Order Declaring Statewide Judicial Emergency
pursuant to OCGA § 38-3-61. That Order has been extended twice, with
modifications, by orders issued on April 6 and May 11, 2020. After
consulting with the Judicial Council of Georgia, the Judicial COVID-19
Task Force, and other judicial partners, and recognizing again that most
in-court proceedings compel the attendance of various individuals rather
than allowing them to decide howbest to protect their own health,it is
hereby determined that the Order should be extended again, but with
significant modifications.
The work of the courts in Georgia has diligently gone forward on

essential and critical matters, and most courts have continued some non-

essential court operations, in particular by using technology to conduct

proceedings remotely, but more must be done. Therefore, as detailed

below, with the exception of jury trial proceedings and most grand jury
proceedings, this extension order announces a plan to reimpose asof July
14, 2020, many of the deadlines imposed by law onlitigants in civil and
criminal cases that have been suspended, tolled, or extended since the

initial Order on March 14, in order to allow more pending cases and
newly filed cases to move forward in the judicial process again. All
Georgia courts must continue, however, to conduct proceedings, remotely

or in-person, in compliance with public health guidance, applicable
statutes and court rules, and the requirements of the United States and
Georgia Constitutions, including the public’s right of access to judicial
proceedings and a criminal defendant’s rights to confrontation and an
open courtroom.

Accordingly, the Order Declaring Statewide Judicial Emergency,

which would have expired on Friday, June 12, 2020, at 11:59 p.m., is

further extended until Sunday, July 12, 2020, at 11:59 p.m. All Georgia

courts shall continue to operate under the restrictions set forth in that

Order as extended, with the followingclarifications, modifications, and
directions. Where this order refers to “public health guidance,” courts
should consider the most specific current guidance provided by the
federal Centers for Disease Control and Prevention (CDC), the Georgia

Department of Public Health (DPH), andtheirlocal health departments.

I.

Continued Prohibition on Jury Trial Proceedings and Most
Grand Jury Proceedings

(A) Current public health guidance recommendssocial distancing
and other measures that make it impracticable for courts to protect the
health of the large groups of people who are normally assembled for jury
proceedings, including jury selection. Accordingly, the suspensionof jury
trials shall remain in effect and until further order, all courts are

prohibited from summoningnew trial jurors and grand jurors and from
conducting criminalorcivil jury trials.

(B) Grand juries that are already impaneled or are recalled from
a previous term of court may meet to attend to time-sensitive essential

matters, but these grand juries should not be assembled except when

necessary and only under circumstances in which social distancing and
other public health guidance can be followed. A guidance document about
the continued authority of grand juries impaneled prior to the issuance
of the Orderis included in the Appendix to this order.
(C) As directed by the May 11 extension order, the Judicial Covid19 Task Force is developing policies, procedures, and templates to allow
the safe resumption of jury trials and grand jury proceedings. These
materials should be available in July 2020, but it is unlikely that any
jury proceedings will begin until Augustorlater.

II.

Plan for the Reimposition of Deadlines

(A) This order announces a plan to reimposeall deadlines and
other time schedules and filing requirements (referred to collectively
herein as “deadlines”) that are imposed on litigants by statutes, rules,

regulations, or court ordersin civil and criminalcases and administrative
actions and that have been suspended, tolled, extended, or otherwise

relieved by the March 14, 2020 Order Declaring Statewide Judicial

Emergency, as extended, onthe following schedule andwith the following

exceptions and conditions:

(1)

Consistent with Section I above, deadlines for jury

trial proceedings (including statutory speedy trial demands),
deadlines for grand jury proceedings, and deadlines calculated

by reference to the dateof a civil or criminal jury trial or grand
jury proceeding shall remain suspended andtolled. This provision
does not apply to deadlines calculated by reference to the date of nonjury (bench)trials.

(2) All other deadlines imposed on litigants shall be
reimposed effective as of July 14, 2020, as further explained below.
(8)

This will mean that for cases that were pending

before the March 14 Order, litigants will have the same amount of

timeto file or act after July 14 that they had as of March 14. For example,
if an answerin a civil case was due on March 20, that answer will now
be due on July 20, and if a criminal defendant’s pretrial motions were
due on March 23, they will now be due on July 23.

(4) This will mean thatfor cases filed between March 14
and July 13, 2020, the time for deadlines will begin running on July 14.

For example, if a civil complaint wasfiled in June and the answer would
have been due 30 dayslater, that 30-day period will begin on July 14 and
the answer will be due on August 13.

(5) This will mean that for cases filed on or after July
14, 2020, litigants will have the normal deadlines applicable to the case.

(6) Ifthe reimposed deadline falls on a weekend orlegal
holiday, the deadline will as normal be the next business day. See OCGA

§ 1-3-1 (d) (8).

(7) Any extension of timefor a litigant’s filing or action
that was granted by a court, or was agreed or consented to bythelitigants
as authorized by law, before July 14, 2020 shall also extend the time for
that filing or action after July 14. For example, if a litigant’s filing was
initially due on March 10 but she was granted a 10-day extension of that
deadline (to March 20), thefiling will be due on July 24 (10 daysafter
July 14).

(8)
Litigants may be entitled to additional time based on the
provisionsof a local judicial emergency order applicable to their case if
such an order tolled applicable deadlines before the March 14, 2020

Order Declaring Statewide Judicial Emergency or tolls applicable

deadlines after July 14, 2020.

(9) The tolling and suspension of deadlines imposed on
litigants in civil and criminal cases that are calculated by reference
to terms of court shall belifted as of July 14, 2020, and any regular
term of court beginning on or after July 14 shall count toward such
deadlines. See also the May 4, 2020 Guidance on Deadlines and Time
Limits Defined by Reference to Terms of Court included in the Appendix.
(10) The 122 days between March 14 and July 14, 2020, or
any portion of that period in which a statute of limitation would have
run, shall be excluded from the calculation of that statute of limitation.
(11) Litigants may apply in the normal wayfor extensions of
reimposed deadlines for good cause shown,andcourts should be generous
in granting extensions particularly when based upon health concerns,

economic hardship, or lack of child care.

(B) Recognizing the substantial backlog of pending cases,
deadlines imposed on courts shall remain suspended andtolled.
All courts should nevertheless work diligently to clear the backlog and to

comply with usual deadlines and timetables to the extent safe and
practicable.

(C) To address the backlog of cases before deadlines onlitigants
are reimposed moregenerally as of July 14, 2020, judges shouldutilize

the authorization provided to them in the May 11 extension order

to reimpose deadlines on a case-by-case basis after considering the
particular circumstances of the case, including any public health
concerns and known individual health, economic, and other concerns

regarding thelitigants, lawyers, witnesses, and other persons who may
be involved in the case. The judge must enter a written order in the
record for the case identifying the filing deadlines that are being
established. A case-specific order reimposing deadlines shall
control over the deadlines for the samefilings or actions that will
be reimposed by statewide order.
(D) To assist in evaluating this plan to reimpose deadlines,
comments are solicited from judges, lawyers, and the general public.
Comments should be delivered in Word or PDF format by email to
JCTFcomments@gasupreme.us.

III.

Proceedings Conducted Remotely Using Technology

(A)

All courts are encouraged to continue to use and increase

the use of technology to conduct remote judicial proceedings as a
safer alternative to in-person proceedings.
(B) Courts should understand andutilize the authority provided
and clarified by the emergency amendments made to court rules on
videoconferences and teleconferences.

(C) Courts may compel the participation of litigants, lawyers,
witnesses, and other essential personnel in remote judicial proceedings,
including civil non-jury trials and other non-jury adjudicative
proceedings, where allowed by court rules (including emergency
amendments thereto). Such proceedings, however, must be consistent
with public health guidance, must not impose undue burdens on
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participants, and must not be prohibited by the requirements of the
United States or Georgia constitutions or applicable statutes or court
rules.

(D) In civil, criminal, juvenile, and administrative proceedings,
litigants may expressly consent in the record to remote proceedings not
otherwise authorized and affirmatively waive otherwise applicable legal

requirements.

(E) Courts must ensure the public’s right of access to judicial
proceedings andin all criminalcases, unless affirmatively waived in the
record, a criminal defendant’s rights to confrontation and an open
courtroom.

IV. In-Person Proceedings Under Guidelines for Safe Operations
(A) Except for jury and grand jury proceedings, courts have
discretion to conduct in-person judicial proceedings, but only in
compliance with public health guidance and with the requirements of the
United States and Georgia constitutions and applicable statutes and
court rules, including the public’s right of access to judicial proceedings

and a criminal defendant’s rights to confrontation and an open

courtroom.

(B) Each court should develop and implement operating
guidelines as to how in-court proceedings generally and particular types
of proceedings will be conducted to protect the health of litigants,
lawyers, judges, court personnel, and the public. The Judicial Council
Strategic Planning Committee and the Judicial Covid-19 Task Force
have issued a bench card entitled “Georgia Court Reopening Guide,”

which is included in the Appendix and may be used as the template for

such operating guidelines.

(C) Courts of different classes that share courthousefacilities or
operate in the same county should seek to coordinate their operating
guidelines.

(D) Each court must submit its operating guidelines to the
Administrative Office of the Courts at https://georgiacourts.gov/covid-19court-operating-guidelines-form/
to
be
posted
at
https://georgiacourts.gov/covid-19-court-operating-guidelines/
as a
centralized website available to litigants, lawyers, and the public.
Operating guidelines also should be prominently posted at courthouse
entrances and on court and local governmentwebsites to provide advance
notice to litigants, lawyers, and the public.
(E) Operating guidelines should be modified as public health
guidance is modified, and shall remain in effect until public health
guidance indicates that they are no longer required.

V.

Discretion of Chief Judges to Declare More Restrictive

Local Judicial Emergencies

(A) Nothing in the Order Declaring Statewide Judicial
Emergency as extended and modified limits the authority of the Chief
Judge of a superior court judicial circuit under OCGA §§ 38-3-61 and 383-62 to add to the restrictions imposed by the statewide judicial
emergency,if such additionalrestrictions are constitutional, necessitated

by local conditions, and to the extent possible ensure that courthouses or
properly designated alternative facilities remain accessible to carry out
essential judicial functions.

(B) Nocourt may disregard therestrictions imposed by the Order
as extended and modified.

VI.

Guidance on Application of the Order
Included in the Appendix are several guidance documents that

clarify the application of the Order in particular contexts. Additional
guidance documents may be posted on the AOC’s website at
https://georgiacourts.gov/judicial-council/aoc/. Guidance related to the
tolling of deadlines should be readin light of the reimposition of deadlines
planned for by this order and byordersin specific cases.
VII. Professionalism

With regardto all matters in this challenging time, all lawyers are
reminded of their obligations of professionalism. Judges are also
reminded of their obligation to dispose of all judicial matters promptly
and efficiently, including by insisting that court officials, litigants, and
their lawyers cooperate with the court to achieve that end, althoughthis
obligation must not take precedence over the obligation to dispose of
matters fairly and with patience, which requires sensitivity to health and
other concerns raised by court officials, litigants and their lawyers,
witnesses, and others.

VIII. Notice Provisions

(A) Notice will be provided as to the expected termination of the
Order as extended and modified at least one week in advance to allow
courts to plan for the transition to fuller operations.

(B) The clerks and court administrators of trial courts that
conduct jury trials and convene grandjuries will be provided sufficient
notice of the resumption of jury proceedings to allow the complicated
process of summoning potential jurors to be completed.
(C) The impact of COVID-19 varies across the state, and the level
of response and adjustment will likewise vary among courts. Courts
should make available to the public the steps they are taking to safely
increase operations while responding to the COVID-19 pandemic.
8

Recognizing that not all courts have a social media presence or website,
the Administrative Office of the Courts will continue to post court-specific

information as it becomes available on the
https://georgiacourts.gov/covid-19-preparedness/.

AOC

website

at

(D) Pursuant to OCGA § 38-3-63, notice and service of a copy of
this order shall immediately be sent to the judges andclerksofall courts
in this State and to the clerk of the Court of Appeals of Georgia, such
service to be accomplished through meansto assure expeditious receipt,
which include electronic means. Notice shall also be sent to the media,
the State Bar of Georgia, and theofficials and entities listed below and
shall constitute sufficient notice of the issuance of this order to the
affected litigants, counsel for the affected litigants, and the public.
IT IS SO ORDEREDthis 12th day of June, 2020.

AB)Aah

Chief Justice Harold D. Melton
Supreme Court of Georgia

APPENDIX

Guidance on Tolling of Filing Deadlines (March 27, 2020)
Guidance on Tolling of Statutes of Limitation (April 6, 2020)

Guidance on Deadlines and Time Limits Defined by Reference to Terms
of Court (May 4, 2020)

Guidance on Grand Juries (May4, 2020)

Further Guidance on Grand Juries (May 11, 2020)

Georgia Court Reopening Guide (June 11, 2020)
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ce:
Governor Brian P. Kemp

Lt. Governor Geoff Duncan
Speaker David Ralston
State Bar of Georgia
Administrative Office of the Courts
Judicial Council of Georgia
Council of Superior Court Clerks of Georgia
Department of Juvenile Justice

Criminal Justice Coordinating Council
Council of Accountability Court Judges
Georgia Commission on Dispute Resolution
Institute of Continuing Judicial Education of Georgia
Georgia Council of Court Administrators

Chief Justice's Commission on Professionalism
Judicial Qualifications Commission
Association County Commissioners of Georgia
Georgia Municipal Association
Georgia Sheriffs’ Association
Georgia Association of Chiefs of Police
Georgia Public Defender Council
Prosecuting Attorneys’ Council of Georgia
Departmentof Corrections
Department of Community Supervision
Georgia Court Reporters Association
Board of Court Reporting
State Board of Pardons and Paroles
Constitutional Officers Association of Georgia
Council of Magistrate Court Clerks
Council of Municipal Court Clerks

SUPREME COURTOF THE STATE OF GEORGIA
Clerk’s Office, Atlanta
I certify that the above is a true extract from the
minutes of the Supreme Court of Georgia.

Witness my signature and theseal of said court hereto

affixed the day and yearlast above written.

Ney on J3DQ , Clerk
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XOQO-EX-O0OULY
IN THE SUPERIOR COURT OF FULTON COUNTY

ATLANTAJUDICIAL CIRCUIT
STATE OF GEORGIA

INRE: ATLANTA JUDICIALCIRCUIT
GUIDELINES FOR EXPANDING
IN-PERSON PROCEEDINGS

——

FILED IN OFFICE
JH lag 20

—:

An
L
venuefuerSUPERIORCOURT

:

ADMINISTRATIVE ORDER
This Court has issuedthe attached Atlanta Judicial Circuit Guidelines for Expanding InPerson Proceedings (“Guidelines”) pursuant to the Order of the Chief Justice of the Georgia

Supreme Court. The Guidelinesset forth certain health screening requirements for anyone
seeking to enter any of the various Court facilities in this County. The Guidelines also require
that everyoneentering the Court facilities wear a facemask. Additionally, the Guidelines
establish social distancing rules andlimitations on the total numberof persons who may be
admitted to the Courtfacilities, or to any part ofthefacilities.
These requirements are hereby made an ORDERofthis Court. This Order may be
enforced by Sheriff of Fulton Countyor his lawful deputies, the Marshalof Fulton County or her
lawful deputies, and by any other law enforcement officer called upon bythis Court for

assistancein this regard Violatiohs

ofthese requirements may be punishable by contemptof

court.

IT IS SO ORDERED

ive

, 2020,

Christopher S. Brasher, Chi8fFudge——

Superior Court of Fulton County
Atlanta Judicial Circuit

ATLANTA JUDICIAL CIRCUIT
GUIDELINES FOR EXPANDING IN-PERSON PROCEEDINGS
Introduction
During the Coronavirus Pandemic, Georgia’s courts have remained open and
have continued to perform their constitutionally and legally mandated duties to
protect and enforcethe rights of ourcitizens, albeit in a limited capacity.
Georgia’s courts in general, and the courts ofthis Circuit in particular, continue to
handle essential andcritical functions, and continue to address many court
functions by use of technology to conduct proceedings remotely.

The courts of this Judicial Circuit will continue to use technology to conduct
judicial proceedings remotely when possible and permissible. In order to safely
expand in-person proceedings, however, the following guidelines are being issued
pursuant to the Statewide Judicial Emergency Orderssigned by the ChiefJustice of
the Georgia Supreme Court. As mandated by those Orders, these guidelines have
been developed in compliance with public health guidance andwith the
requirements of the United States and Georgia Constitutions and applicable
statutes and court rules.
These guidelines are designed to address how expandedin-court proceedings
will be conducted to protect the health oflitigants, lawyers, court personnel,

judges, and the public. More particularly, the guidelines specify: the process for
admission to courthousefacilities (including health screening ofthose entering);
the requirements for maintaining appropriate social distancing within courthouse
facilities; the sanitization practices to be implemented and followed within

courthousefacilities; the availability and use of personal protective equipment
(PPE) by courthouse personnelandvisitors; and, other changesto court operations
necessary to safely conduct more extensive in-person proceedings. These
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guidelines may be amended and supplemented from time to timeas circumstances

require, and they may be enforced through court orders and bythe directives of
authorized security personnel.
Attached to these Guidelines, and incorporated into them by reference, are
documents from the Fulton County Sheriff’s Office (FCSO) and the Fulton County
Board of Health (FCBOH) which set for procedures and recommendationsthat
were drawn upon in formulating these Guidelines.
Guidelines
I. Sanitization offacilities and installation of signage, social distancing indicators,
sanitary barriers, and other protective equipment and supplies prior to expanding

in-person proceedings.
Prior to any significant increase in the volumeofin-person proceedings,
there shall be a “deep cleaning” of all spaces used by the courts and court-related
entities, including all spaces in the courthouse complex andall otherfacilities used
by the courts and court-related entities, including the North and South Courthouse

Annex Buildings and the Romae T. Powell Juvenile Justice Center (collectively,
“the facilities”). Such cleaning will include the use and application of disinfecting
and sanitizing products and methods throughoutthe facilities. The deep cleaning
will be conducted by, or underthe direction of, Fulton County Government.

Prior to any significant increase in the volumeofin-person proceedings,
there shall be installed and applied throughoutthe entrances,elevators, public

spaces, and courtroomsofthefacilities sufficient signage informing occupants of
social distancing and PPE-use requirements, limitations on the capacity of any
space within thefacilities, and other pertinent information, Additionally, social
distancing indicator markingswill be applied at or on entrances/exits,floors,

walkways, elevators, escalators, and seating areas indicating appropriate social
Page 2 of 26

distancing intervals. Such signage and markings shall be installed by Fulton
County Government.
Prior to any significant increase in the volumeofin-person proceedings,
there shall be installed and erected sanitary barriersin all appropriate areas,
includingall areas where employeesin thefacilities have public-facing job duties,
including at entrances and security checkpoints, all public service counters,all
fixed work locations where membersof the public will orare likely to approach
and interact, and other areas identified and agreed to. Such sanitary barriers will
be installed by Fulton County Government.
Prior to any significant increase in the volumeof in-person proceedings,
additional handsanitizer dispensers shall be placed in conspicuous and necessary
locations throughout the facilities, and all hand sanitizer stations will be filled with
handsanitizing liquid. Special attention should be paid to placementof hand
sanitizing stations at or adjacent to any place at which personswill needto, or
likely will be, touching common surfaces, such as elevator lobbies, entrances/exits,

escalators, and touch-screen devices. Such handsanitizing stations shallbe placed,
filled, and maintained by Fulton County Government.
The foregoing is not intended to be an exhaustivelist. Any equipment or
supplies that are determined to be needed ona facilities-wide basis shall also be in

placeprior to any significant increase in the volumeof in-person proceedings,

Il. Ongoing sanitization and use of PPE by court personnel andvisitors,
Prior to any significant increase in the volumeof in-person proceedings,all

personnel who workin the facilities will be provided with Personal Protective
Equipment (PPE),in the form of face masks. Personnel in public-facingroleswill
be required to wear face masksatall times while carrying outtheir public-facing
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duties. Adequate PPE to meet these requirements will be provided by Fulton
County Government.
All persons entering thefacilities through any public entrance will be
required to wear a face mask. Prior to any significant increase in the volumeof inperson proceedings, provision will be madeto have sufficient PPE, in the form of
face masks, so that any memberof the public who enters the facilities and does not

have their own face mask can be provided with one for their use during the time
they are within the facilities. Adequate PPE to meet these requirements shall be
provided by Fulton County Government.
Regular, ongoing sanitization and cleaning is essential to operations in the
facilities, and will be performed at regularintervals in a thorough andvisible
manner, Regular, ongoingsanitization and cleaning will occurin all high-volume
areas ofthe facilities where the public are admitted throughout the work day,at
least every two (2) hours. Special attention in the sanitization and cleaning of

public areas will be paid to high-volumeand high-touch areas and surfaces,
including but not limited to doors,railings, push-button devices, and touch screens.
Regular, ongoing sanitization and cleaningin all areas where personnel mustcarry
out their job functions, but where the public are not admitted, will occurat least

once per day. Regular, ongoing sanitization and cleaning functions will be

performed by or underthe direction of Fulton County Government.
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Ill. Health screening and social distancing requirements on county-provided
transportation, at entrancesto thefacilities, in public spaces,in elevators, in public
restrooms, and in courtrooms.

In addition to regular security screening, temperature screeningofall
persons entering will occur at each entranceto the facilities using thermal imaging
technology or other no-touch thermometer technology. Per Public Health
standards, any person having a body temperature of over 100.4° (one hundred point
four degrees) Fahrenheit will be subject to secondary temperature screening. If a
body temperature of over 100.4° is confirmed via secondary screening,that person
will be denied entry into the facilities. Security/Sheriff’s/Marshal’s personnel shall
record the nameand intendeddestination within the facilities of any person denied
entry for a body temperature of over 100.4°, and shall notify the office/courtroom
where said person was going ofthe denial of entry. Any person whois denied
entry based upon a fever will be also be told to call the judge’s chambers or office
where they were going andtell them ofthe denial of entry, so that any

appointment/hearing will be rescheduled.
Additional screening, including asking questions regarding whether entrants
have health symptomsconsistent with Coronavirus/COVID-19 infection and
whether entrants have been exposed to Coronavirus/COVID-19 may also be
performed by the security/Sheriff’ s/Marshal’s personnel who are staffing entrances
to the facilities. Security/Sheriff’s personnel shall record the name and intended
destination within the facilities of any person(s) denied entry to thefacilities based
uponinformation obtained pursuant to such questions. Any person whois denied
entry based upon their answer to these questions will be also betold to call the
judge’s chambersor office where they were going andtell them ofthe denial of

entry, so that any appointment/hearingwill be rescheduled.
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Adherence to social distancing requirements(i.e., people should stayat least
six feet apart from those with whom they do notlive) is essentialto safe operations
in the facilities, including on any county-providedtransportation. In addition to
readily visible signage andfloor/distance markings as described above,
security/Sheriff’s/Marshal’s personnelshall regularly remind personsentering into
andtravelling within the facilities to maintain social distancing. Refusal to adhere
to appropriate directives to maintain social distancing requirements may be
grounds for removalfrom thefacilities or other sanctions. No person should enter
any portion ofthe facilities, including elevators, escalators, restrooms, courtrooms,
meeting rooms,or otherfacilities if appropriate social distancing cannot be
accomplished. Security/Sheriff’s/Marshal’s personnel should monitor adherence
to this requirement.
IV. Notice and enforcement on limitations on the numbers ofpersons admitted to

the courthouse facilities in general, and to any particular area within the courthouse
facilities.
Prior to any significant increase in the volumeof in-person proceedings,
there shall be established limitations on, and posted notices regarding, the

maximum numberof persons who can be admitted to the facilities, and into every
particular area ofthe facilities. These limitations on the numbers ofpersonsto be
admitted shall be based upon how manypersonscan enter and remain in the
facilities while maintaining all social-distancing requirements. The determination
of these limitations will be through consultation amongthe Chief Judges,the

Sheriff's Office, Marshal’s Office, the District Attorney, the Solicitor General, the
Clerk of Superior and Magistrate Court, and the Administrators of the State and

Superior Courts.

Page 6 of 26

Once these limitations are established, prominent signage will be erected
throughoutthe facilities describing the limitations on the numberof persons who
may enter and remainin the facilities, and in every particulararea ofthefacilities,
including: courtrooms, meeting rooms, conference rooms, offices providingdirect
public service activities, elevators, waiting areas, assembly areas, and every other
area ofthe facilities. Signage shall be erected and maintained by Fulton County
Government. Thelimitations described above shall be enforced by Sheriff,
Marshal, and other security personnel.

V. Procedures for protecting courthouse personnelin the conductoftheir job
functions.

‘

In order to ensure a safe working environmentforall courthouse personnel,
everyone who works in the facilities should be tested for COVID-19 and befound
to be free from the virus before returning to duty. Fulton County will provide
access to testing at no cost at multiple facilities, including mobile facilities at or
near the courthouse facilities. Individual courthouse personnel will receivetheir
own test results, and those results will not be shared with anyoneelse. However,
courthouse personnel should notreturn to duty unless they havetested negative.
In addition to the other measures,limitations, and requirements set out in
these Guidelines, including the enhanced cleaning,social distancing, physical

sanitary barriers, PPE requirements for entranceto the facilities, and health
screening for entrants, additional steps will be taken to protect courthouse

personnel and others workingin the facilities prior to any significant increase in
the volumeof in-person proceedings. These steps will include, but are notlimited
to: work-from-homepolicies; limiting the number of employees occupying
common workspaces based on social distancing requirements, having on-hand

adequate PPE,cleaning, and sanitizing supplies and equipmentfor use by
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courthouse personnel and others workingin the facilities; and,limiting face-to-face
customerservice interactions to necessary situations, with adequate physical
sanitary barriers in place.
VI. Procedures for recommencementof inmatetransfers to courthouse facilities,

Uponsatisfactory completion of the measuresset forth in Section I of these
Guidelines, criminal proceedings involving incarcerated defendants will resume in
the Courthouse. Initially, transportation of inmates from the Sheriffs detention

facilities (the County Jail, the South Annex,etc.) will be limited to three-person
vans in which each defendanttravels in a separate, secure compartment. Until a
greater volume can besafely transported and safely secured in the Courthouse’s
holdingcells, there will be a maximum ofeight van transports per dayfor total of
24 inmates delivered daily to the Courthouse.

Every inmate will be required to wearhis/herjail-issued face maskatall
times while in the Courthouse. Otherthan in the holding tanks in the basement of
the Justice Center Tower (where multiple inmates can be heldat safe distances),
inmates will not share cells while in the Courthouse. This will limit each
courtroom to two inmates maximum at any one time, with adjacent courtrooms that
share holding cells not operating at the sametime. (E.g., on days when Courtroom
8-A is handling criminal matters involving incarcerated defendants, 8-B will be

unable to do so.) Consequently, calendaring will be coordinated to allow each
judge an equal opportunity to conductcriminal proceedings while ensuring the
safety of inmates, attorneys, sheriffs personnel, and otherstaff.
These headcount and adjacency limitations will allow defense counselto
meet and confer with clients privately and at a safe distance while in the lock-up
space, as there will be at most two inmates in the lock-up area at any onetime,
with each inmate having his own cell.
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Calendars will, as mentioned, need to be coordinated so that courtrooms that
share holdingcells are not handling criminal matters involving incarcerated
defendants at the same time. The Chief Judges of State, Superior, and Magistrate

Court will develop a schedule that ensures reasonable access to inmatesforall
three classes of courts consistent with the public safety measures described herein.
So long as these transportation and housing constraints described above
remain in effect, no judge will be able to have more than four inmates in the

Courthouseat onetime: twoin the courtroom holding cells and twoin a holding
tank in the basement. Only after the two inmates in the courtroom holding cells
have been excused and returned to the basementholding tanks will the Sheriff's
team bring up the next two andstart the process of transporting more inmates from
the jail to the Courthouse. It is expected that this process ofsix inmates in and six
inmates out can be repeated upto four times during the business day to achieve the
24-inmate goal.

This pacing will require each judge to generate several calendars for the day
s/he is handling criminal matters involving incarcerated defendants. Unlike past
practice, when a court might publish a single calendar of twenty defendants with a
single start time of 9:00am, underthe limited-capacity proceduresthat will be in
place as the Courthouseis reopened, courts will need to publish separate calendars
for each delivery of inmatesto ensure that the inmates aretimely delivered and,
more importantly, that members ofthe public who maybeattending the
proceedings, have a moreprecise time to appear. Thus, a single courtroom may
have criminal calendars for 9:00am, 11:00am, 1:00pm, and 3:00pm, each with two
defendants onit.
To the extent that Courtrooms cannot be open to accommodate public
viewing, best efforts will be madeto allow criminal hearings and proceedings to be
live-streamed via the internet or broadcast to public viewingareasso that
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interested members ofthe public can see and hear the proceedings. Additionally,
virtual participation via video-conference will remain an option for lawyers and
witnesses, provided that both the State and the defense consent. Thatvirtual
connection may be broadcast throughout the courtroom sothatall in-court
participants and observers will be able to see and hearthe virtual participants.
Regardless of the nature and setting of the hearing,all criminal proceedings shall
comply with open courts requirements through in-person accessibility, access via
video link, or live-streaming within the Courthouse complexto areas set aside for

public viewing. Notice of how the proceeding will comply with the open courts
requirements will be publicly displayed and available.
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I. Procedures for limiting the number of persons summonedto any proceeding,
and for staggering the start dates and times of proceedings.
In addition to observing thelimitations established by these Guidelines on
the occupancy ofthe facilities and any particular area ofthefacilities, including
courtrooms, carefully managing the numberand timing ofcourt hearings, trials,
and other proceedings is essential to maintaining adequate social distancing and
minimizing therisk of virus transmission. Staggering thestart times of
proceedings will permit the orderly entranceof personsinto the facilities and
minimize crowding and wait-times, given the expected increased time necessary to
enter. Specifically, all courts are urged to specially set matters for hearings at

specific times andatintervals that are realistic and appropriateforthe case type(s)
involved.
Calendars for proceedingsshall be limited in the number of in-person

participants to no more than whatcan be safely accommodatedin the courtroom or
other space pursuant to the occupancy limitation established as discussed above.
Likewise, the start times of proceedings should be staggered so as to not have
proceedings overlap, permitting opportunities to clean seating and workspaces
between proceedings. Moreover,start times and dates for proceedings must be
staggered amongthe various courts, and among the judges on the several courts, so
as to appropriately limit the numberof personsenteringinto the facilities at any
one time. The procedures forlimiting the number of persons summoned to any
proceeding, and for staggering the start dates and times of proceedings will be
formulated by agreement amongthe courts.
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VUI. Procedures for recommencementof juror usage.

Uponbeing permitted by the Supreme Court to recommence juroruse, this
Circuit will take a phased approach to reintroducing jurors and jury trials. Prior to
having jurors report, non-jury trials will take place. The Courts will determine
whenit is appropriate andsafe for jurors to return to the courthouse.
Aninformationalinsert addressing COVID-19 concerns will accompany the
summonsand will be posted on the State and Superior Court’s websites. The
insert will detail the sanitizing measuresin place(to includethe frequent cleaning
of the Jury Assembly Room andrestrooms), staff precautions and social distancing
measures- all to bolster juror confidence. Handsanitizerstations will be placed
throughout the Jury Assembly Room. Sanitary barriers will be installed at the

juror check-in desk, and all staff will be wearing PPE. A dedicated memberofthe
County’s maintenanceteam will be presentin the Jury Assembly Room for
sanitizing while jurors are present.
To help enforce proper social distancing, chairs will be removedfrom the
Jury Assembly Room and tapedoffat a distanceofat leastsix (6) feet. Wall,
floor, and standing signage will be placed throughout the Jury Assembly Room
reminding jurors of social distancing practices; the juror lounge, vending and
coffee machineswill be cordoned off.
Subject to further order of the Supreme Court orofthis Court, petit jury
trials will precede grand juror selection and proceedings. The Chief Judge andhis
colleagues will act to ensuretrials are prioritized and coordinated to regulate the
numberofjurors summonedto court. Priority will be given to the mosttimesensitive criminaltrials. Initially, trials will occurin the four larger courtrooms on
the first floor of the Justice Center Tower, which will limit the need for elevator

access and will provide the most space for voir dire. Additionally,trial may be

staggered during the week,so that jury selection for differenttrial occurs on
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different days. Following thetrials of the most time-sensitive cases, the Court will
determine which cases proceed next.

It is expected that jurors will report for voir dire directly to the courtrooms,
which will reduce large groupsofjurors waiting in the Jury Assembly Room. Once
in the courtroom forvoir dire, and followingjurorselection,jurors will be seated
in the gallery in staggered positions, rather than the jury box, to maintain social
distancing requirements. Juror deliberation will also take place in the courtroom.
Ascircumstances require, courtroom proceedings may be live-streamed ina
separate large area for family and the public at large so as to conform to open
courts requirements.
After the initial most time-sensitivetrials are completed and logistical issues
are resolved, the Court, as empowered by the Supreme Court, or by and through

Georgia law, will determine the appropriate time to summon grandjurors so that
the indictment process can resume.

Page 14 of 26

Reopening
Plan

Provided by
Fulton County

Sheriff's Office

Page 15 of 26

Reopening Plan

Inmate Transportation

cos autSy rz

Fulton County Sheriff's Office

The Fulton County Sherifs Office Court Services will do the following:

*
°
»
*
*
*

§anitize the JCC prior to the re-opening date proposed by DREAM;
Establish 160 Pryor Street as an employees’ only entrance;
Place COVID-19 floor markers,at all entrances, to indicate the six-feet social
distancing stand-off area;
Check the temperature of people entering the building at all entrances via

thermal imaging;

Post COVID-19 educational and instructionalliterature atall entrances:
Encourage social distancing by adding signage throughout the Superior

and State Court Complex--deputies and security specialist wilfenforce the

social distancing recommendations;
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Reopening Plan

Inmate Transportation

Jaycar

Fulton County Sheriff's Office

Continued...

The Fulton County Sheriffs Office Court Services will do the following:

*

Add signagein the elevator lobbies encouraging no more than fourpeople

*

Establish guidelines regarding the public entering the building with face
masks;
Require Deputies and Security Specialists to wear PPE specific to their work
assignment, and
Disinfect the security checkpoint work areas and equipment, to include the

*
*

per elevator;

personal property bins;

Page |7 of 26

Reopening Plan

Inmate Transportation

dy (210-10 Tener Sty

Fulton County Sheriff's Office

<?

Protocols

The Fulton County Sheriff's Office Inmate Transfer Unit will do the following:
»

*
*
«
*

*

*

Deliver the initial group of inmates, requested by the various courts, no later

than 8:30 am each day;
Limit the seating on transport buses to one inmate per seat (15 inmates);
Limit the seating in transport vans to one inmate per compartment (3
inmates);
Follow the same protocol for SB440 inmates
Separate vulnerable inmate populations (age 60+, compromised immune

systems, etc.);

Require deputies to wear a N-95 or FFP2 face mask;

Require deputies to wearnitrile gloves when conducting inmate searches.

Moreover, deputies are encouraged to wash/sanitize their hands before and

immediately after searching an inmate;
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Inmate Transportation
Fulton County Sheriffs Office

Reo pe n j ng p } a n

@ COVID-19 Transport Safety
Pratecols

Continued...

The Fulton County Sheriff's Office Inmate Transfer Unit will do the following:

+
»
*

Require Inmates to wearthe jail issued face mask and to respect the Center

for Disease Control's 2 meters standard, where possible;
Disinfect transport buses, vans and handcuff equipment immediately after

eachuse(including radio, phone, handcuffs, handcuff keys, etc.); and

Adhere to the Fulton County Sheriff's Office Infectious Communicable

Disease policy

The specified safety protocols may be adapted based onthe evolving

guidance fram the CDC,judicial service demands andthelogistical
capabilities of the Fulton County Sheriff's Office.
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COURT PROCEEDINGS
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FULTON
COUNTY

BOARD OF LLEALTIL

Fulton County Board of Health Recommendations for Gradual Resumption of

Jury, Hearing, and Trial Practice Activities in the Fulton County Courthouse and
Justice Tower
June 11, 2020
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General Statement of Purpose

The purposeof this documentis to provide guidance from the Fulton County Board of Health
(FCBOH) for managing courthouseactivities in a safe manner during the gradual re-openingof function
during the COVID-19 pandemic. The ultimate goal is to achievefull functioning while protectingall
people from the risk of contracting the virus, with the awareness that there will be a slow start anda
gradual increase in courtroom activities.
The primary techniques to protect against the spread of COVID-19 are hand hygiene, face

masks, and physical distancing. This means frequent hand-washingor use of hand sanitizers, the use of
masks by all people, and maintaining distances of at least six feet between individuals.

Transportation for Jurors to the Courthouse
Have the number ofindividuals who will use the shuttle bus space themselves at leastsix feet
apart while waiting for the bus.
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Limit the number ofindividuals using the shuttle bus so that individuals are able tosit six feet
apart from one another.
Require a maskfor all thoseutilizing the shuttle bus. This protects the driver and other

passengers.
Encourage people to use their own masks if they have them. Cloth masks are preferable and

two-layer masks are better than single-layer masks although both are acceptable.

Building Entrances
Station security personnel outside the building to maintain space between those membersof

the public waiting to enter the building.

Allow a separate entrance for employees.

Place tapeor paint lines along the sidewalks at the entrances to the building to indicate the

appropriate six feet of spacing between peoplewaitingin line.

Have those people not wearing masks moveto the back of the line, and/or ask them to provide
ten feet of spacing.
In inclement weather, provide tents for cover as needed for the lines that will develop as you
are screening peaple coming in.
Provide masks for those not wearing masks as they wait in line.
Entrance Procedure

Screen entrants by asking if they have been in contact with someone known to have COVID-19

in the last 14 days
Screen entrants by asking if they have any of the following symptoms of COVID-19, or have had

them within the past ten days:
e
e

Feveror chills
Cough

e

Shortness of breath ordifficulty breathing

e

Fatigue

e
e
e
»

Muscle or body aches
Headache
New loss of taste or smell
Sore throat

e

Nausea or vomiting

e

e

Congestion or runny nose

Diarrhea

Note that the CDC may update the symptoms known to be associated with COVID-19 from time to time,
so it is recommended that prior to any re-opening, and from time to time thereafter, the courts refer to
the CDC website for the most up to date guidance at https://www.cdc.gov/coronavirus/2019ncov/symptoms-testing/symptoms.html.

For those reporting fever within the past 72 hours, do not allow entry.

Screen entrants for current fever of 100.4 or greater.
Calibrate the temperature devices according to package instructions to provide if someone’s

temperature is high; however, understand there can be some variability in the readings. Err on the side
of caution — if any one result out of three attemptsis 100.4 or greater, refuse the person entry into the

building.
For those who test with a high temperature, provide them with a recommendation to seek

medical evaluation and testing.
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At the regular security screening location, ensure that personnel have a schedule and process
for wiping down the containers that people put their belongings in to have them screened.
Provide sanitizing wipesfor visitors to use after they retrieve their belongings from the bins

used to send the items through the scanner.
Locate hand sanitizer stations just past security, and encouragevisitors to use hand sanitizer
after leaving security and proceeding further. Hand sanitizer should contain at least 60% alcohol;
alcohol spray is acceptable,

Locate security personnel to the extent possible outside elevator banks, and also locate signage
outside elevator banks and within the elevators to ensure that no more than two people ride together in
any oneelevator.
Encourage use ofstairs where possible.
Masking Procedures

.

For individuals who do not have their own masks, provide a mask for them to wear in the

building, and make sure to tell them they must keep them on while they are around other people.
Instruct people that the mask must cover the nose and mouth, not just the mouth.
if the county or court determines they will allow unmasked citizens/litigants/jurors in the

building, then remind those unmaskedindividuals to remain ten feet away from others.
Recommend signageat the entrance to read “To protect yourself and others, wear your mask at
all times and remain atleast six feet away from others. If you choose not to wear a mask, or if anyone
around you is not wearing a mask, remain atleast ten feet away from the unmaskedindividual.”
Scheduling Recommendations
To the extentpossible, it is recommended that arrival times for jury selections and for typically
high-occupancy activities such as calendar calls and criminal arraignments be staggered to minimize

clustering of people outside the entrance, within the shuttles or prisoner transportation vehicles, within

holding areas, and within hallways/elevators/stairwells.

Jury Holding Recommendations
For rooms with bench seating, put masking tape “x” marks on those spots on the benches, each

at least six feet from the other to designate where you wantindividuals tosit. Ensure personnel are
awareif unmasked individuals are present, in order to skip an additional space between seatsfor further

separating those who refuse to wear masks.

For'rooms with removable chairs, orient the seating so each chair is at leastsix feetin all
directions from any other.

Makesure your six foot considerations include calculationsin all four directions (ensure spacing
in front and behind each person in addition to next to them totheir left and right).
Recommendationsfor Excusing Jurors or Granting Continuances

Individuals who are over 65 years of age, those with any medical conditionslisted below, and

those who are symptomatic or have been in close contact with another person who has COVID-19, are
required by the Georgia Departmentof Public Health to quarantine at home, and should not be

commandedto report for jury duty or to appear as counsel or a litigant ona calendar, both due to the
chance they could contract or spread the illness by appearing in public, but also because they could be

charged with a misdemeanor violation of the Georgia Departmentof Public Health’s Administrative
Order (“AO”) related to COVID-19 by doing so. See AO at www.dph.georgia.gov. While this quarantine
requirement will remain in place for these individuals through the currentversion of the Administrative
Order for thirty (30) days after the Governor's State of Public Health Emergency expires, the Board of
Health recommends the same precautions continue for a period of time thereafter as may be necessary
to minimizethe risk of spread of the virus, as determined by the courts in consultation with the Board of
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Health. Certain court activities may be considered “essential” activities that would allow appearancein

court for individuals who mayfit into the medically fragile categories, but who do not have symptoms
and have not been In close contact with someone with COVID-19. However,as the individuals in the
medically fragile category are both morelikely to contract and, therefore, morelikely to transmit COVID19, it is recommended that their participation be limited to the extent feasible.

Conditions included in the definition of “medically fragile” are:
©
o

o
o
o
o

65 years old or older
Individuals living in a nursing home, long term care, or similar facility

Individuals with chronic lung disease
Individuals with moderate to severe asthma
Those with severe heart disease
People who are immunocompromised. This includes but is not limited to those

undergoing cancer treatment, with bone marrow or organ transplants, with immune

deficiencies, poorly controlled HIV or AIDS, those with immunological conditions that
©

require prolongeduseof corticosteroids, or other disease-modifying medications

People ClassIll or severe obesity at any age

o

People with diabetes

©
0

People with liver disease
People with chronic kidney disease, especially those undergoingdialysis

Recommendations

Allow prospective jurors to sit in the audience area for voir dire questioning. The number of
jurors that can be examined en masse will be determined by the area ofthe seating.
Prospective jurors should wear masks and maintain distanceatsix feet between each person in
all directions.
Acourt employee may carry a microphone in the situation where an individual prospective juror
must answer a question. The person carrying the microphone can wear gloves and should use a wipe to

clean the microphone after the juror answers the question.

Transportation of Incarcerated Individuals to the Court
Work with law enforcementto ensurelitigants or witnesses in custody are provided a face
covering before theyarrive at the courthousefacility.
Maintain six feet of distance between the inmate and others to the extent possible and ensure
the deputies who are required to be in close proximity to the inmate have face coverings and gloves,
Stagger the timesfor arrivals and departures of incarcerated individuals in orderto allow law
enforcementthe ability to provide adequate spacing in transportation vehicles and all holding areas.
Courtroom Setup and Recommended Protocols

Once the seating is determined for each room, post a maximum revised occupancy number
outside the door to the courtroom. Provide remove viewing in rooms wherepossible.
Ensure plexiglass or similar material sneeze guards between the bench and the court reporter;

between the bench and the witness stand; between the bench and the clerk; and one for each counsel
table to allow spacing between counsel and client.

For the courtrooms toured in the Fulton County Superior Court,locating the jurors in the gallery
and the witnessin the jury box would tend to provide adequate spacing for the witness to testify
without a mask on, to ensure the jurors are able to see the facial expressions and reactions of the
witness, and hear the witness very clearly.
Providing directional microphones from above that witnesses, judges, or counsel do not speak
into directly, and cannottouch, is preferred for amplification. If that is not an option, asking the
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speakers to remain about two feet from the microphone, and wiping down the microphones between
users is recommended.
Providing a movable, transparent, plexiglass barrier for counsel to use to separate from the

jurors when arguing is recommended, to allow counsel to removetheir mask but to protect the jurors
from the farther-traveling breath produced when orating.
Provide a transparent, plexiglass barrier with the ability for document pass-through from
counsel to witness/clerk/bench. A separate table adjacent to these may be an alternative if no

document pass-through is available. Provide or recommend utilizing gloves for handling of shared
documents.
Also use a guard that has a documentpass-through for the barrier between counsel and clients,

as well, in order to facilitate the passing of written notes between them rather than close whispering
during the courseof the hearing.
Public Access to Hearings
Considering the limited space in the courtrooms,utilizing live stream for most viewersis

recommended where possible to minimize the number of people in any courtroom.
Hallways
Do notallow groups to congregate in hallways in groups of more than two.
Restrooms
Allow no more than one or two people in a restroom at any one time, depending upon the size

of the restroom. Have markers on floor outside the restroom for spacingsix feet apart.
Break-out Rooms:

Allow access to small break-out rooms for no more than two masked individuals, for no more

than fifteen minutes at a time.

Approaching the Bench
Consider having the guestsin the gallery leave the courtroom for sidebars or conversations

between counsel and the bench that would normally involve approaching the bench and havingclose
conversation. Consider using the plexiglass or similar material between attorneys and the judge.
Vending and Lunches
Provide individual boxed lunches for jurors.
Provide bottled water or pitchers of clean water and prohibit use of water fountains.

For vending machines or convenience snack or food kiosksor stores, provide a hand sanitizing
station immediately adjacent to these machines, and ensure the high-touch surfaces are regularly wiped
down.
Jury Deliberation
Jurors should deliberate for no more than 2 hoursat a time with 15-minute breaks between
each 2-hour session to allow them to go outside the building into fresh air or separate from one another
within the building as they prefer. Total time in deliberation should be no more than 8 hours in any one
day.

Protocols if a Participant Becomes Symptomatic

Establish protocols for how to suspend or reconvene hearingsor trials in the event the Judge,

Jurors, or Litigants/Counsel develop symptoms of COVID-19, described hereinabove. Ifa person

becomes symptomatic while they are in the facility (either as noticed by othersor as self-reported), take
the following steps:
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isolate them from others immediately until they are able to leave;
remove others from any rooms they have occupied;

question them to name or point out anyone they werein close contact with at the

facility that day (where close contactis considered unmasked contact close than six feet
apart for longer than ten minutes with normal speaking, or anyone having been within
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ten feet, masked or unmasked, during a cough or sneeze);
provide them with the BOH handoutdirecting them to a testingfacility and providing

quarantine recommendations;
place a call to DREAM toarrangefor special cleaning of the areas they have occupied;
notify those people the symptomatic individual identified as having close contact that
the person has reported symptomsand provide that close contact with the BOH
handout.

Information Centers or Other Touch Screen and High-Touch Area

Consider providing stylus options for guests at any touch screen locations, with one cup labeled
clean with styluses that have been sanitized and are available for use, and another cup labeled dirty for

used styluses that are awaiting sanitizing by staff.
Have any doors open that can remain open safely to avoid having people push or pull them to

open or close. For doorways that require pulling open, provide a hand sanitizer station on the other
side.

Ensure frequent wiping of door handles and push buttons that operate handicap accessible

doorways.

Other Considerations
Ensure signage is in English and Spanish.
Ensure sanitizing stations may be reached by those in a wheelchair.

Consider wheelchair users in the placementof sneeze guards.

Utilize HEPAfilters in all air handling units.
If staff use desk fans, ensure the wind generated by the fan is pointed away from others, and

towards the air handling return (not the intake) unit.
Provide a generous amount of tissues, trashcansto dispose ofthe tissues, soap and water in
bathrooms, hand sanitizers, gloves, and common disinfectants for high-touch areas. Bleach is not

necessary.

Approved by: Lynn A. Paxton, MD, MPH,District Health Director, Fulton County Board of Health
Prepared by: Jennifer Culler, Senior Assistant County Attorney and Mark A Swancutt, MD, PhD, DTIM&H
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